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PART - 1

(e R Frated  germ & dafid gemafAs sgamr grr aw s F o)

(To be filled by the Administrative Section concerned of the
Ministry/Department/Office)

1. o= &1 9

NAME OF TE O Ll G I e e tee e e e terse e sess e esatee e s s ssesas st st ssetesaes et ssesenesennasesasassensesasnsnee
2. 9% ...

Post:

3.9 A1 ffr (e / W s oA
Date of Birth (DD/MM/YY) (In words):

5. FFAHE (I - T F 9197
Pay Band with Grade Pay........................

6. AU T2 TAT A 07 AR B AT ¢

Present post and date of appointment Lhereto

J.amh a ety £ ety

reriod of absence from duty

(1) d94H/ Leave

(i) ufareqor I"raining

CGily afm o afuart & gfawmr far @ @ s Rao
11 he has under gone train ing specify)

“
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Date of (illing (he dannual properiy
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To be filled in by the Officer reported upon

SRR gt =1 v F e Hﬁ%ﬁfqﬁ O T TE )
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(Please read carefully the instructions before fil

LB o st wr afem e

Brief description of duties

ling the entries)

)

¥ T e/ wEed/ Gg aOT w=d 9y fu fwifa B et ar smow g it fRooaooEr
qfeuTE /AT AT W =T ¥) F47 f7 o 7@ W UAfiwaT § v uT A+ $fiw g @ed 7 A

ELl
F yoHT Iuefey FaTu (SEredw § U aaEd w9 F v arfis w1 A
Slease specify targets/objectives/goals (in quantitative or other terms) of work
vou set for yourself or that were set for you eight to ten items of work in the
crder of priority and your achievement against each target. (Example Annual
Action Plan for your Division)

TET / IR /EA ELCICCRIl

Targets/Objectives/Goals Achievements
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} 3. (FT AT 0 F AT W et TR /e R T o O A e & e A1 Atz et Ayt
/ H S FTOTO 7Y & AT F AT
(A) Please state briefly, the shortflfalls with reference to the
targets/objectives/goals referred to in item 7. Plecase specify constraints,
~if any, in achicving Lhe targels. e ,;.{1

(aumwﬁmsﬁmﬁwmmm@%wmmﬁmmwﬁ
ot HL |
(B) Please also indicate items in which there have been significantly higher
achievements and your contribution thereto.
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properly for the preceding
31%% January of the year
he return could be

4. FOT Iwrg &% F oFT qdadt ad 5 s
af & 31 SHa TF F ok & A oft | oAl
Please state whether the annual return on immovable
calendar year was filed within the prescribed date 1i.e.
following the calendar year. If not, the date of filling t

given.
femr= AT 3 ATer wfdETd FOEEATLAT
D18 ol IR Signature of officer reported upon
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Fa AW A A 1o agan Gl RS 1o S s | I

(9

arr sz, Rt

Numetical arading is to be awanrded by reporting and reviewing aulhority which should be on
a scale of 110, whore 1 oaefers Lo Lhe Towosl aqrade and 10 to the hignest.
Gpmr wiAa s aea e fronfadeort wy sanr ooz o)
Mease read carefully the guidelines before f(1iling the entricg)
() Ank e A i (3 e we e Ao anrr)
(A) Asscasmenl of work oulpul (wolghtage to this Scction won L pe AOK)

[ uiaaa wiimr
Reporting
| Authorily

L) Rt R afept /Rw & s
srafa fan A
Accomphishment of planned work/work allotled as
Cpersubjectsalloted
i Frd frqA A Ff
_Quality of output
TR g

Analytical ability

e — N

sqaTerE FT A wfqetar/fRr s
styraTtos T
Accomplishment of exceptional work/unforescen tasks
performed

iolEEiem mifarsrft
gt s 5 AT AT 2
Reviewing Authority

| (Refer Para 2 of Part 5)

g FTE 9T T fEeE Avfm
Overall Grading on *Work Output’

(F) e Rt w1 i (A T OATT 309 Zrm)

(B) Assessment of personal attributes

e b
FooATTAT ‘
Initial of Reviewing \
~Authonty |

(weightage to this Section would be 30%)

Reporting
Authority

At AT
(Fef W 5 FT AT 2)
Reviewing Authority
(Refer Para 2 of
Part 5)

F AT
Initial of
Reviewing
Authority

o a 41 wfagf

Eutitude to work

1) forerzr 1 41

cense of responsibility

111) FANTHA FT ATAT
Mzintenance of Discipline

Communication skills

Lecdersnip aualities

, oz % oAt d 4TF AT AT b
Coperity 1o Wwork in teall spirit.
g gl a1 e g &1 auent

/i1
Capacily Lo adhcre Lo Lime

scneqy ! @
qrogy A A d4d
\ INTRINES ¢

7111)
- personal relations
| 1) amy wfa vay afadeq

| Overall Learing and peruonelity

i = - -

- afea faquaret 4e ga feec avfiwor
| Overall Grading on 'Personal

\ Attitudes’
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(W) THRmtTE wATAT A qEARa (3 A 30% 2T
(C) Assessment of functional competency (weightage to this Section would be 30%)
gz mfirrdt rfdarE arfrErft [t arfirerft
Report ing st wnr s AT Aw o) T ATIAT
Authority peviewing Authority | [nitial of ‘
(Refer Para 7 of Reyieding |
part 5) | Authority I—
1y Py /AR A vaw e & g i afed ‘
T 3 R g A A
Knowledae of Rules/Requlat ions
/Procedures in the arca of function ‘
and ability to apply them correctly I —

1y AfEz Ay FAn S e

i 111) fvfr A ewar
~__Decision making ability I N S
Tn\ ftrer A1 A wEw B A A
‘ T
\7 Ability to motivate and develop

subordinates o B |
| v) e ofE

{ Initiative S IS
vi)  EETorF WERET WX g e
Rufer
Overall Grading on ‘Functional
Competency’ -

AT -4 : AT
PART-4
1. 577 F arg wrherd (wgl @)

Relations with the public (wherever applicable)

(mﬁmmmmﬁamaﬁmﬁﬁMWmﬁmﬁa)

Please comment on the Officer’s accessibility to the public and responsiveness to their need)

—

2. aforeror
Training
;ﬁmmfrﬁwmﬁwmmawﬁfﬁﬁmmgmmqﬁ;m—Rﬁ@ﬁmmw%mﬁwﬁﬁﬁl
lease give recommendations for training with a view to furth i i cta ass and
capsbilitics of the Offlcer.] er improving the effectiveness and

ey 41 frqfa
State of health



.
Integrity
. Frar aFE f o werfer w oy #)
/ ”7krl[1q3§o”gomyont on the integrily of the office

. R SR Er SR A wwe Rawst f aef (@ 100 awd #), e Ay e mw A G, S
SR, wEet sEEeATS (Fof A -2 #7331 ) T 3 (@ wa g aat F afy sffy af 2

including

(in about 100 words) on the overall qualities of the Lffl:cfr clud

Pen Picture by Reporting Officer ) i
area of strengths and lesser strength, extraordinary achievements, significant failures (ref: 3 «
13 of Part -2) and attitude towards weaker sections.

[

€ gﬁ-;p—-r%m-z,%ma'gar,awqﬁﬁqwmr%ﬁmﬁwamﬁammmaﬁﬁwwu _
1 or Tn

Jumerical grading on the basis of weightage given in Section A, B and C in Part - 3 ©

wiageT afiwrd F ganr

Signature of the Reporting Off:ice
=TT AW AE AT H:
Foace: et Name in Block Letters: ...

g i :
Designation:

SR AL A X

Ppuring the period ot Report
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L.

afTf A sy

" REMARKS OF THE REVIEWING OFFICER

qAfAeET SFEY Fosida dAr e

Length of service under the Reviewing Officer

T AT G -3 T AW -4 F i w0 aar B g F owdw # oafaaa ot
wmsﬁﬂw&#mmﬁuﬁ/mmaﬁ%ﬁaﬁﬁﬁﬂwé, ; L 7
TN - 4(5) (A% g wiew et qE Ry i F P e 5o H wzua A4t F AT FOU AT
Wwﬁ%ﬁﬁﬁmﬁéwﬁmﬁmuw#n
Do you agree with the assessment made by the reporting officer with respect
output and the various attributes in Part - 3 & part -42 Do you agree witn
of reporting officer in respect of extraordinary achievements/significant £
officer reported upon? (Ref: Part -3 (A) (iv) and Part - 4(5))

(In case you do not agree with any of the numerical assessment of attrlbgtes please record your
assessment un the column provided for you in that section and initial your entries.

&t G
Yes No

sewa o & Rafy § goar w@F FIO0 A4, wﬁ%qﬁmgmmwmmmm?v

In case of disagreement, please specify the reasons. IS there anything you wish to medify or 2dd?

4 @ﬁ#ﬁﬂ%ﬁmmmlmmﬂﬁ(mloomﬁfﬁ)ﬁﬁrﬁ‘atfzhrrﬁaﬁmﬁimzﬂaﬁﬁmmﬁaar{a

F Ao g v ZAA At & afa sfigf e g
pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall gualities of the
officer including area of strengths and lesser strength and his attitude towards weaker secL.OonsS.




65

61
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gfdzd F A -3 F AT - F ATT a4 Wy w F Rm o awier F waw 0v gw e semerr afimrm

gverall numerical grading on the basi i i ; . .
part -3 of the Report. is of weightage given in Section - A. Section -B and Section -C 1in

e afFr F zemar
Signature of the Reviewing Officer
A AR AALT H:
Name in Block Letters:

REGILH
. DESigRALLION: mmmimsissnininss
T afteT Y s=fr 7 o
DALE: s+ puring the period Of REPOT L.
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m' s j di frosme s waw fRemfade A
] ine r arain 111 .
@Ege”'“'ﬁ””g'__——gné}l}ﬂgﬁqp of APAR with numerical grading
1)

e & fAfeEd, qEETR AT Tt A A gw awr AR

rhe columns in the APAR should be fi i ‘
sdequate time. e filled in with due carc and attention and aftor

”)Wﬁ gﬂaﬂvﬁ mmi:aﬁ] ZW% ffrr (Rfif ard ar Fdard g e i
%)ﬁﬂﬁﬁvﬁ% . .%ﬁ;ﬁa ﬁ?”\quﬂ‘@ﬁaﬁﬁwﬁmm, e Tt w9 AT
:rf%'aﬁ Wﬁ%? ﬁ;m:w‘ﬁ”aia‘“mﬁﬁm # A T
-Qa Kl Wﬁwﬁ?aﬁmﬂa‘mﬁmmﬁﬁ%
g F AT ARY
It is expected that any grading of 1 or 2 (against work outpul or
ovgrall gradC)'wguld be adequately justified in the pen picturc by way of specific
fall?”?s and Slm{larly, any grade of 9 or 10 would be justified with respect LO
specific accomplishments. Grades of 1-2 or ©9-10 are expected to be rare
QECUrIEnces and hence the need to justify them. In awarding a numerical grade the
reporting and Ireviewing authorities should rate the of ficer against a larger
population of his/her peers that may be currently working under them.

1i1) @Qmﬁsﬁloﬁﬁaﬁamm'm'ﬁwmamm/ﬁﬁ%mmm
£ o o % forg weiw o fRET ST

APARs graded between 8 and 10 will be rated as
score of 9 for the purpose of calculating average

mmm6am8ﬁm%ﬁamaﬁﬁw'agﬂm'ﬁmwn?rmm'/ﬁwwﬁm|

of 8 will be rated as ‘Very Good’ and will be

attributes or

“outstanding” and will be given a
scores for empanelment/promotlon.

iv)
APARs graded between 6 and short
given a score of 7.

v)qﬂ'qmmzlfrms%aﬁ'a%

APARs graded between 4 and sh
score of 5.

qﬁqmzﬁmiﬁrmmﬁﬂw‘aﬁr'%maml

i1l be given a score of ‘0’.

ﬁamaﬁhﬂw‘m'%mmamm5ﬁmaﬁmn

ort of 6 will be rated as ‘Good’ and will be given a

vi)
vii) APARs graded below 4 W

Guidelines regarding the colour scheme to be used by different grades of CSS while

filing up their APAR form.

JS/SAG Level & above

1) Green

2) Yellow Director

3) Blue Deputy Secretary

4) Pink Under Secretary

5) White Section Officer & Assistant

10
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